ORCHARD FARM R-V SCHOOL DISTRICT |
SPECIAL EVENT SET UP REQUEST

NAME OF PERSON REQUESTING SETUP:

(Note: The person who fills out this form is ultimately responsible for making sure
everything is put back in its place after the event, i.e., A/V equipment, etc.)

Elementary [ |  Middle[ ]  High [K] (check one)
(FIVE DAY PRIOR NOTICE APPRECIATED)

Event Name: S0CLexy Srue’ N\Fﬁ\’dD

Day & Date: I'DZQS/IQ L
Time Event Starts:-eonbu.)q‘\f‘\li) =2 SO N (-39 ™

Time Event Ends: ~ § pry \
Person Responsible for Take-Down: Do o0y O ndor Tt El"L Qa‘f“

Area/Classroom Used: &y &)Y\N\QV\/)CQ) CQ/W dornd g{‘@ QQF\K‘

Outdoor Areas Used: (NS ¢ < o
Estimated Number of People: (¢ A cAnn

Number of Tables Needed:

Number of Chairs Needed:

Time Set Up Can Start: ~
Extra Security Required: [ |Yes No
Extra Custodian Required: [ IYes 0
Fee for Custodian? [ IYes No
Special Electrical Needs: [ 1Yes No
Special A/V Needs: [ Tves H™INo

Special Instructions:
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PLEASE COMPLETE SET-UP SHEET WITH DETAILED LAY OUT

APPROVED BY: DATE:
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