ORCHARD FARM R-V SCHOOL DISTRICT
SPECIAL EVENT SET-UP REQUEST

[[] Early Learning Center [] Discovery Elementary School  [X] OF Elementary School

1 oF Junior High School  [[] OF Middle School [] OF High School
(FIVE DAY FRIOR NOTICE 1S APPRECIATED)

Event Name. +*.1 ncley 20V 10N RouunA Lp—
Day & Date.—fi_,l.--;"u;,_*\;"w_j “_, }'\..,\\,\' W\ B3,2025 ‘
TkneEventStmis:“wq,ﬁ.

Time Event Ends: (. ["‘f,:i:-u i

L

Staff Person Responsible: /i WN Aoy

SETUP REQUIREMENTS (CUSTODIAL)

Space (Indoor or Outdoor): [\viLLl1T IUJ'J' b :} (’-""lf""'

Estimated Number of People: (/¢ ~17 |

Number of Tables Needed: = 121/l <= 111 Cat < ‘
Number of Chairs Needed: (¢ | /1 Caf e ? |20+ In N ll»'\i:?rlpf(y
Time Set Up Can Begin: -+ S lAls end ot 2 ﬁ:{)[—.r\q

Custodian(s) Required:  [] Yes M_NO

TECHNOLOGY REQUIREMENTS
Special Electrical Needs: []Yes []No

Special A/V Needs: [CdYes [INo
[ sound [X] Cordless Microphone [& Computer/Projector []JProjector Screen

SPECIAL INSTRUCTIONS. _
“USe On|LL souing €nd J.‘JL LUt D EX

f:ﬁ"i} EANLYrS }-"\L i -ee | &t 4_-7'~

« DOAT LI

TO PREVENT DOUBLE BOOKING, MAKE SURE YOUR EVENT IS LISTED ON THE DISTRICT'S ACTIVITY CALENDAR.
(N Aot g Calenplar)

PLEASE SUBMIT A SET-UF SHEET WITH A DETAILED LAYOUT TO THE APPROPRIATE DEPARTMENTS IN ORDER TO
MEET YOUR SET-UP REQUEST ON TIME.

BUILDING/FACILITIES APPROVAL

7 A / /
Building Approval: bigé ey /5 /<7

Facilities Approval: Date:
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